
P lann ing  My  Idea l  Day

H O W  D O  Y O U  S P E N D  Y O U R

E V E N I N G S  T H R O U G H O U T  T H E

W E E K ?

I N S T R U C T I O N S

Complete this daily planner to envision your ideal

working day when you’re 30-35 years old. Refer to

the guiding questions to help you plot your day and

really think about what you are looking for.

Plan for a typical 8-hour work day

Consider the following. What do you do at work?

Where do you go? How do you get there? Who do

you work with? What do you wear? What is the pace

of your day like? 

What specific, engaging activities are you doing? 

Think about your personal time, too. Who do you

see over the course of the day? What do you do

outside of working hours? 

N A M E :

W H A T  K I N D S  O F  T H I N G S  W I L L  Y O U

D O  O N  T H E  W E E K E N D S ?

W H E R E  D O  Y O U  L I V E ?  A R E

Y O U  N E A R  F A M I L Y / F R I E N D S ?

B I G  C I T Y  O R  S M A L L  T O W N ?

C O S T  O F  L I V I N G ?

6:00 AM

10:00 AM

5:00 PM

8:00 AM

3:00 PM

12:00 PM

7:00 PM

10:00 PM

7:00 AM

2:00 PM

11:00 AM

6:00 PM

9:00 PM

 9:00 AM

4:00 PM

1:00 PM

8:00 PM

11:00 PM

5:00 AM

12:00 AM



T H I S  O R  T H A T ?

O C C U P A T I O N A L  S K I L L S

T A L K I N G

L I S T E N I N G

S E L L I N G
P E R S U A D I N G

T E A C H I N G

M E N T O R I N G

C A R I N G  F O R

W R I T I N G

R E A D I N G

A N A L Y Z I N G

N U M B E R - C R U N C H I N G

P R O B L E M - S O L V I N G

I N D O O R S

I N D E P E N D E N T

W O R K

S I T T I N G

C R U N C H I N G

N U M B E R S

B U S Y  A N D

F A S T - P A C E D

S T R U C T U R E D

O U T D O O R S

T E A M  W O R K

U P  A N D

M O V I N G

R E A D I N G  A N D

W R I T I N G

Q U I E T  A N D

S L O W

U N S T R U C T U R E D

E M A I L I N G

P R E S E N T I N G
D E S I G N I N G

C R E A T I N G

O R G A N I Z I N G

U S I N G  T O O L S

P U T  A  D O T  O N  E A C H  L I N E  T O  R E P R E S E N T  W H E R E  O N  T H E  S P E C T R U M  Y O U R

P R E F E R E C E S  L A N D  F O R  W O R K  S T Y L E / E N V I R O N M E N T .

C I R C L E  A N Y  S K I L L S  Y O U  W A N T  T O  U S E  I N  Y O U R  F U T U R E  J O B ,  O R  S K I L L S

Y O U  C A N  S E E  Y O U R S E L F  U S I N G .  W R I T E  I N  A N Y  O T H E R  S K I L L S  N O T  L I S T E D .

O T H E R  S K I L L S :

M A N A G I N G

M A N A G E M A N A G E D


